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Information and Instructions for the Authorization for Electronic Payment 
 

 
Student loan borrowers may arrange for their monthly loan payments to be automatically deducted from 
their bank checking accounts.  This is a free service available only with banks in the United States. 
 
Important Information: 
 

• There can be only one active electronic payment authorization per loan account. 
• Electronic payments will be withdrawn on the 20th of the month.  If the 20th falls on a weekend or 

bank holiday the account will be debited on the first business day following the 20th of the month. 
• The Checking Account Owner will receive a confirmation email when the Authorization for 

Electronic Payment has been activated. 
• After the first month, the Checking Account Owner will receive a monthly payment notification 

email prior to the 20th of each month where there is an amount due, indicating the amount to be 
deducted for that month. 

• If the Checking Account Owner is not the Borrower, the Borrower will be copied on all emails sent 
to the Checking Account Owner since it is the Borrower’s responsibility to pay any amounts due 
on their student loan account. 

• Electronic payments will only be initiated in months when there is an amount due. 
• Monthly payments can fluctuate due to grace period expiration, deferment, forbearance, capitalized 

interest, special payment arrangements, different loan terms, returned payments, etc.  The specific 
amount to be deducted will be included in the monthly payment notification email. 

• A processing charge of $25 will be assessed to the student loan account when a payment is 
returned from the Checking Account Owner’s bank for any reason. 

• The authorization remains active until the Checking Account Owner notifies the Student Loan 
Billing and Payment Office, in writing, to terminate the authorization. 

• All changes to the checking account information must be submitted on a new Authorization for 
Electronic Payment accompanied by a voided check. 

 
 

Instructions for completing the Authorization for Electronic Payment: 
 

• The Borrower must complete the Borrower Information section completely.  An email address is 
required for notification purposes. 

• A voided check must be attached to the Authorization for Electronic Payment. 
• The Checking Account Owner must select either Billed Amount, which is stated on the monthly 

billing statement as “Amount Due Now”, or Other Monthly Amount as the monthly deduction.  If 
Other Monthly Amount is selected and it is less than the required monthly payment, the Borrower 
will be responsible for any remaining amount due. 

• The Checking Account Owner must sign the Authorization for Electronic Payment as well as 
provide an email address. 

• The form, along with a voided check, must be mailed to: 
Yale University 
P. O. Box 208338 
New Haven, CT  06520-8338 

 



 
YALE UNIVERSITY          Authorization for Electronic Payment 
Student Loan Billing and Payment Office        Check one option: 
P.O. Box 208338           □ New      □ Change      □ Stop 
New Haven, CT 06520-8338         For new or change, check appropriate box and complete entire form.
Email: slac@yale.edu  Telephone: 203.432.2727                           For stop, check box and complete Borrower  Information section only.
 

Borrower Information 
Name: _______________________________________________________Borrower ID:_______________________ 
          First/Middle/Last 
Borrower E-mail:  __________________________________  Telephone No.:________________________________ 
 
Borrower Signature: ______________________________________________________________________________ 
  

Bank Information 
Bank Name: ________________________________________________________________________________________ 
 
This service is for Checking accounts only.  It is available only for banks located within the United States. 
                      Enter: 
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Routing #: 

Account #: 

You must attach a voided check as verification of the 
required bank information. 

Please note: 
Borrowers can only have one active electronic 
payment authorization per loan account. 

Amount to be Deducted Monthly: 
Electronic Payments to be withdrawn on the 20th of the month1

 
Please select an option below for your monthly deduction.  If you select Billed Amount, we will deduct the “Amount Due Now” as 
stated on the monthly billing statement.  This will include all past due amounts and fees.  If you select Other Monthly Amount, we will 
deduct only the amount you enter.  The Borrower will be responsible for any amounts due above this amount.  If an amount is not 
entered, Billed Amount will be withdrawn from the checking account.  An electronic payment will not be initiated in a month where 
there is no amount due. 
 
                 Billed Amount2               Other Monthly Amount:  $____________           
                               

Checking Account Owner:  Please read the following information carefully 
 

I hereby authorize Yale University to withdraw from my bank account entered above the payment amount selected above.  This 
authorization is to remain in place until I notify Yale University’s Student Loan Billing and Payment Office, in writing, to terminate said 
authorization.3 It is my responsibility to advise the University of any change to this electronic payment authorization.  I understand that a 
processing charge of $25 will be assessed when a payment is returned by my bank for any reason. 
 
Checking Account Owner’s Signature (required) ________________________________________________Date: _________________ 
 
Checking Account Owner’s Printed Name (required) ___________________________________________________________________ 
 
Checking Account Owner’s E-mail address (required for notification) ______________________________________________________ 

**Be sure to keep a copy for your records** 

                                                           
1 If the 20th falls on a weekend or bank holiday your account will be debited on the first business day following the 20th of the month. 
2 Billed Amount can fluctuate monthly due to grace period expiration, deferment, forbearance, capitalized interest, special payment 
arrangements, different loan terms, returned payments, etc.. 
3 Terminations must be received by the Student Loan Billing and Payment Office by the 15th of the month.  The borrower will be 
responsible for all amounts due as a result of the termination. 
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