
Environmentally Preferable Office Supplies in the  
Corporate Express Catalog via Sciquest 

 
How do I find environmentally preferable office supplies online in the Corporate Express catalog in 
SciQuest? 
 
There are two ways to find environmentally preferable products in the Corporate Express catalog online via 
SciQuest. 
 

Method #1:  Use a keyword search. 
 

 
 

 
 
Method #2:  Use a university-wide shopping list. 

 

 

1) Type keyword in search 
field.  Click Search button.  
In this example, we are 
searching for pens. 

2) Scroll down page to reveal 
“Ecoffice” heading. 

3) Note search results in 
parentheses next to 
subtopics. 

 
1) Select Best Buy Recycled 

Products shopping list. 
2) Click Search button. 
 
 
NOTE:  To locate multi-purpose 
paper, select the Best Buy Copy 
Paper shopping list. 

 
3) Update the quantity of the 

item and either add the item 
to your cart or to another 
shopping list. 

 
NOTE:  These products are a 
good value as well as 
environmentally preferable. 



Environmentally Preferable Office Supplies in the  
Corporate Express Catalog via Sciquest 

Is there any other way that I can tell if a product is environmentally preferable? 
 

 
 
 
Where can I find more information on environmentally preferable purchasing at Yale? 
 
Visit our Green Purchasing web site at http://www.yale.edu/procurement/green_purchase.htm. 

 
• If an item is environmentally 

friendly, Corporate Express 
will provide as many 
Ecoffice symbols as are 
applicable to that product. 

 
• Clicking on the symbol next 

to the item will reveal this 
legend providing more 
specifics.  (i.e. recyclable, 
contains recycled content, 
3rd party certification, etc.) 

 
• As a best business practice, 

please attempt to purchase 
items with these symbols.  


