SCIQUEST V8.1 UPGRADE

Non-Catalog Item entry is improved!

e Eliminate repetitive data entry steps! A new pop-up window form allows you to enter multiple
Non-Catalog Items all at one time.

e Conveniently locate the new Non-Catalog Item pop-up window via several locations in
SciQuest including within your shopping cart.

e Streamline adding supplier attachments through only one location --- item in the shopping cart.

Remember to use the Non-Catalog Item functionality when:
e anitem is not contained in the Hosted Catalog
e anitem is not contained in an External (punch-out) Catalog

e you have received a quotation from a supplier

Here’s the new method for entering Non-Catalog Items:

PLACING A NON-CATALOG ITEM INTO YOUR CART:
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ADDITIONAL WAYS TO ACCESS THE NON-CATALOG ITEM ENTRY AREA
You can access the Non-Catalog Item pop-window from the Edit Cart screen...
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1 Beaker % more info., Catalog Iltems will open the pop- 3.65 [15 £a 13.80USD [
3 Beaker, Large 13’ mare infa., Up WIndOW and pre-popUIate the 4.12 |5y ga 98.88USD |:|

supplier for your convenience.
Supplier subtotal 142.68 USD

Shipping, Handling, and Tax charges are calculated and charged by each supplier, The values shown here are for estimation Subtotal 142.68
purposes, budget checking, and workflow approvals. Total 142.68 USD




You can also access the Non-Catalog Item pop-window from Browse by Supplier...
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