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Form 1410 FR.13          

	Internal Service Providers: Registration 

	Form Submission Date:                                                                                               Form Revision Date:  05/8/12

	ISP Dept:                                                                          ISP Type:                                  SSI:                                                  .                                        

	

	1. Description of Operations

	a. ISP Name:        

	b. ISP Operations Location(s) [Building Name & Street Address]:


	c. ISP Operations Locations (s) within building [Room Number(s) or, if ISP occupies an entire floor, floor numbers(s) for each building]:


	d. ISP Business Office Location:

	e. ISP URL:

	f.1. Description of the ISP’s Customers and Products and/or Services: 



	f.2 Will the ISP have external revenue?
   f2a – If yes, is any portion of the external revenue from an international source(s)?  

   f2b – If yes, from which country(ies)?



	F

	h. What changes to the ISP’s products and/or services are planned for the current or subsequent fiscal year?


	i. Is there another Yale ISP that provides similar products or services? Yes or No? If Yes, please identify the ISP.



2.  ISP Contacts
	Staff
	Name
	Email
	Phone
	Location

	a. ISP Director or Senior Manager 
	
	
	
	

	b. Business Manager
	
	
	
	

	c. Lead Administrator
	
	
	
	


3. Accounting Segments Used To Record ISP Revenue:
	Project
	Task
	Award
	Expenditure Type
	Organization
	Description of Products/Services

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


4. Organization and Project Used To Record ISP Expenses:

	Project
	Organization
	Brief Description of ISP Expenses

	
	
	

	
	
	

	
	
	

	
	
	


5.  Business Plans and Budgets

Registration of a new ISP should include a rate calculation and budget including expected expenses and revenues.   An annual renewal registration should include an itemized budget of revenue and expenses for the upcoming fiscal year.  In either case (new ISP or renewal of an ISP) indicate as a separate revenue line item of the budget, all ISP revenue from external sources.

Attach additional pages when necessary.
6.  Non-sponsored Award Recharge Center Certification 

I certify that the ISP services identified above will not be used to support and charged to sponsored awards during the upcoming fiscal year.  Since no charges associated with this ISP can be charged to a sponsored award the submission of an ISP  rate calculation is unnecessary. 

Lead Administrator:                                                                                  

Date:                                                                   
If the situation changes during the fiscal year and the above registered ISP is needed for the activities associated with a sponsored award, a rate calculation must be submitted prior to charging a sponsored award.  If at any time sponsored awards are charged without an appropriate rate calculation, those charges are subject to removal from the sponsored award as appropriately determined by GCFA.
In order for the certification to be valid, an email must be received from the Lead Administrator, either with a signed and dated copy of the form scanned and attached to the email, or by acknowledgement in the e-mail of the certification statement.

5/8/12
Questions? Contact : isp@yale.edu
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