
STARS Release 11 Functionality ‐‐  The following features are immediately available to you after this 

weekend’s R11 upgrade: 

Resizing Columns: 

Grab the right side of the column you wish to resize and adjust the column width.  Click on Save Output 
Fields to save this change. 

Freezing, Sorting and Filtering Columns: 

  Freeze column data:  Double click on the pushpin icon.  It will change position   when column is 
frozen.  To unfreeze the column, double click on the icon once again.  This change stays only in the 
folder you are in.  It does not save as a default in all folders of similar type. 

  Sort Ascending or Descending:  Click once for Ascending; again for Descending order.  (See below 
for multiple sort options.)   This change stays only in the folder you are in.  It does not save as a default 
in all folders of similar type. 

 

Edit Output Fields: 

1. Navigate to an output grid that you want to change. 
 
For example, select Reqs > View all reqs/View my reqs > Open. 

   

2. On the page displaying the output grid, click the Edit output fields button.   
   

3. The Edit output fields window opens. 
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Remove output fields that you do not to include in the output grid first: 
  

1. Select each field to be removed from the output grid in the Selected Values box.  
2. Click the Remove button (double arrows pointing to the left).  

The fields are restored to the Available Values box. 

 

Shortcut: 
To select and move multiple values at once, hold down the 
Ctrl key while selecting each value, and then click the Add or 
Remove button 

  

4. Add output fields that you want to include in the output grid: 
   

1. Select each field to be displayed as a column in the output grid in the Available Values 
box.  

2. Click the Add button (double arrows pointing to the right).  
The fields are moved to the Selected Values box.  

 

5. To change the order of the columns on the output screen, click the Move up or Move down 
buttons to the right of the Selected Values box.  

6. Click Save. 

7. Click OK to close the confirmation screen. 

8. Your selections are applied and saved. 
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