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General Information --------------------------------------------------------------------------

2006-2007 Scholarship Awards for Continuing Education for Women

The Yale University Women's Organization is offering scholarships to women in the Yale community whose formal education has been interrupted or delayed.  Applicants are judged upon merit and need/family income.

To receive an application form, write to Betty Ann Levitin, 11 Debra Lane, Branford, CT 06405. Please indicate your connection to Yale, and enclose a self-addressed stamped business-size envelope.

If you have any questions, contact Mrs. Levitin at 203-488-5862. Additional information can be found on the YUWO website at www.yale.edu/yuwo/scholarships.html.

Completed applications must be postmarked by March 1, 2006.

Yale Reaches into Community with United Way Campaign

Campaign Kicks Off October 10

As the full impact of the tragedy and challenges stemming from Hurricanes Katrina and Rita continue to unfold, many have been struck by what has been revealed about the underlying condition of life for many disadvantaged people in our society and especially in our city.  This perspective has made us see even more how meaningful our gifts to the United Way of Greater New Haven can be. 

The United Way works to improve the lives of individuals and families right here.  Its mission includes ensuring that children are prepared to be successful when they begin school - through Success by 6®; strengthening families through support and education, and helping seniors stay healthy and connected to their community.  Their work gives a sense of hope that these social issues can be overcome.  But no one group can do it alone.  We all need to tap into our sense of responsibility and caring for all members of our community.  United Way offers you an opportunity to do just that.

Yale’s United Way campaign kicks off on October 10. The goal is $1 million and the University is once again providing a gift of $100,000 to match new and increased individual gifts.  Please remember that a gift to the United Way is an investment that will improve lives in this community – a community where we and our fellow Yale colleagues live and work; a community we all care about.  There is no better way to change lives in our community than to support the United Way.

Fall Homebuyer Seminars

Yale University and People's Bank invite prospective homeowners to attend a FREE four-part homebuyer information series. Find out how it may be possible to buy a home with a down payment of 3 percent or less.  The series covers these important aspects of getting a home mortgage: 

· Step-by-Step Guide to Home Ownership 

· Getting Fiscally Fit: The Importance of Planning and Budgeting 

· Understanding Your Credit Report 

· Financing Your Home 

· Understanding the Mortgage Process 

· Selecting Your Home 

· The Importance of the Home Inspection 

· Mortgage Closing 

· Maintaining Your Home 

Four evening seminars for prospective homeowners are scheduled. All sessions are held from 6 to 9 p.m. at 155 Whitney Avenue - Room 226

October / November session:

Thursday evenings
October 20, 27; November 3, 10

Participants who complete all four sessions will receive a Home Ownership Education Certificate!

Call now and register - seating is limited. 

Call Bill Carney in Human Resource Benefits/Records Office at 2-5535, or 2-5539.  To obtain more information about the University-sponsored New Haven Homebuyer Program, email Bill.carney@yale.edu.

Yale Library Celebration

In celebration of its 75th anniversary of Sterling Memorial Library, the Sterling Memorial Library announces the "Treasures of the Yale Library," a season of special events, lectures and tours between October and April. Yale faculty, students and staff, and their families and friends are invited to all of these events. Brochures outlining the program will be available on campus next week and we also have a full and more detailed listing on the following web site which we invite you to view at: http://www.library.yale.edu/75th

The first event in the series will be an Open House at Sterling Memorial Library on Monday October 3. Various activities will be held in the Memorabilia Room (just inside the Wall Street entrance) between 10am-4pm. 

The day will include an “Antiques Road Show” table, hosted by Manuscripts and Archives and the Beinecke Rare Book and Manuscript Library. Employees are welcome to bring old books and documents; the librarians can advise you about their history and preservation. 

All the events and activities of the day are listed below. Please note that some of the tours require registration beforehand and that spaces are limited. Refreshments will be available throughout the day. 

Sterling Memorial Library Open House Day
Monday October 3 10am-4pm - Memorabilia Room 
· Tour of the “Arts of the Book” Collection in Sterling 11am - please register at: anniversary75th@yale.edu 

· Tour of the Preservation Department – see how rare, old or damaged books are repaired, restored and conserved 2pm- please register at: anniversary75th@yale.edu 

· Yale’s own version of the “Antiques Road Show” – ever wondered about the history of your old books and documents or the ways that you can best preserve them? Bring in your items to show our librarians who will be on hand to help and advise you. 11am-2pm. 

· “Arts of the Book” Open House noon-4pm 

· Manuscripts and Archives Open House – a chance to view close-up some of the treasures of this rich and diverse collection noon-2pm 

· 75th Anniversary Exhibit - view photos and materials from the original construction of Sterling 

· Tours of the reading rooms and overview of the special collections housed within Sterling – no registration required - meet in the Memorabilia room 10am and 3pm 

· Get your questions answered at the Library information table about the resources offered by the Yale Library system - pick up brochures and free bookmarks 

· Refreshments throughout the day 

You can view more information about any of the anniversary events at: www.library.yale.edu/75th or email your questions to anniversary75th@yale.edu  

Faculty and Staff Bereavement Group

For those who want to talk with others about living with loss and grief following the death of someone significant, the Yale Chaplain’s Office will be sponsoring a support group.  It will meet on Thursdays, noon to 1 p.m., beginning on October 6, for six weeks.  Meetings will be held in the Lovett Room of Battell Chapel (enter from street-level door on College Street at the corner with Elm Street).  This is not a religious support group, and it is open to employees of all religious traditions and no religious tradition.

After the second week, the group will be closed to additional participants.

Facilitators:  Kristen Leslie, Ph.D., Assistant Professor in Pastoral Care and Counseling, Yale Divinity School & Susan Olson, Coordinator of Student Ministries, University Chaplain’s Office

Questions?  

Contact Susan (2-9485; susan.olson@yale.edu)
Gently Used Coats and Winter Garments Needed

As the colder weather approaches, OISS is collecting donations of gently used winter items (winter coats, sweaters, gloves, mittens, hats, scarves, etc.) to be distributed to the international students and scholars who hail  from warmer climates on a program on Surviving a New England Winter scheduled for November 10.  
The program will be taking place this year at OISS's new location, 421 Temple Street at 4p.m.  Various drop-off locations around campus, including the OISS at 246 Church Street (until October 27; after October 31, at 421 Temple Street), the McDougal Center, HGS Room 120 at 320 York Street, the School of Nursing and the School of Medicine, 333 Cedar Street.  Otherwise, OISS will arrange to pick up large donations from departments/offices the week of the 7. 
"Surviving a New England Winter" program is a multi-office program for international students & scholars (sponsors are YUHS, OISS and the Graduate School's McDougal Center).  The program will include a "Cold Clinic" offered by YUHS which will offer tips of cold care prevention and some freebies from YUHS.  The "Winter Coat Closet" is being organized by the OISS & McDougal Center, who will be organizing the distribution of the free winter items to the participants.   Any winter items not distributed that day will be donated to a local charity or shelter.

Human Resources --------------------------------------------------------------------------
Faculty and Staff Self-Service

Beginning Monday, October 31, the annual Benefits Open Enrollment will be available online. To review, enroll, or make changes to your medical and/or dental programs and flexible benefits election(s) for 2006, all you need to do is log onto the web at www.yale.edu/hronline/selfservice/. This page is a gateway to a growing number of employee transactions and interactive information processes that are now available online. 

From the entry page, simply click the button labeled “My Personal Information” to access the Self-Service function. The system is designed to work with any of the popular web browsers. 

As before, the initial logon screen is controlled by Yale Central Authentication Service (CAS) for improved security. Users must enter a NetID and password to access personal information or complete transactions. 

The Faculty and Staff Self-service website will be available through Sunday, November 20, 2005, for Medical, Dental and Flexible Spending Benefit updates.   Note: there will be a brief outage during the weekend of November 10-13, due to a scheduled system upgrade. 

Benefits Fairs

October 25, 10am-2pm @ 155 Whitney Avenue- LOBBY

October 26, 10am-2pm @ Harkness Lounge

Please note: There will also be several Benefit Presentations in the month of November, more information will be forthcoming.  

If you have any questions or comments, please email benefits.office@yale.edu
Employee Day Raffle Winners
 
Congratulations to Ann DeLauro, senior administrative assistant,

Italian Department, and Bernard Holder, supervisor, Customer Services

Group, Facilities, who were winners of iPod Shuffles in the

TIAA-CREF-sponsored raffle that was held at Yale’s annual employee day on

September 24.

Learning Center and Other Training ----------------------------------------------------------

Open House with John Pepper

Oct. 14 - Noon to 1:30 p.m.

Join Vice President of Finance and Administration, John Pepper, in an informal discussion about the University's administrative priorities and challenges.

Click here for information and to register.

Learning Center Classes
October
Making Your Resume Work for You
Oct 3, 17

Customer Service in a Multi-cultural Environment                       
Oct 4

Customer Service for Front Line Service Providers                       
Oct 4

Fundamentals of Diversity                           
Oct 6

Communication Day for Employees                      
Oct 7

Considering Guests With Disabilities When Planning Meetings and Events  
Oct 12

Handling the Impact of Change                  
Oct 13

Open House with Vice President John Pepper and University Leaders
Oct 14

Purchasing Skills Training
Oct 17

Developing an Exceptional Workplace Culture
Oct 18

Business Writing
Oct 19, 26

Myers-Briggs Type Indicator Workshop I: Understanding Personal Preferences
Oct 20

Behavioral Interviewing
Oct 27

Making Your Resume Work for You
Oct 31; Nov 7
November

Hiring Foreign Nationals
Nov 3

Creating a Career Plan
Nov 8

Myers-Briggs: Understanding Type to Advance Your Career
Nov 8

Communication Day for Employees
Nov 9

Cover Letter Workshop
Nov 9

Communication: Effective Listening
Nov 10

Preparing for the Job Interview
Nov 14, 16

Being Part of a Successful Team
Nov 15

Dealing with Conflict and Confrontation in the Workplace
Nov 17

Making Your Resume Work for You
Nov 21; Dec 19

Business Writing
Nov 30; Dec 7

WorkLife Series 
College Financial Aid Process: Getting Started
Oct 5
Advocating for Children with Special Needs               
Oct 21

Child Care Information Session
Nov 2

Grief and the Holidays
Nov 9
IT Computer Courses

Register at www.yale.edu/learningcenter
Operating System

Computers Made Easy
Nov 9


Surf the Web
Nov 8


Windows XP: Level 1 
Oct 17, 19


Scheduling & Email
 
Eudora Pro Level 1
Oct 24

Introduction to Meeting Maker
Oct 18

Microsoft Office

Excel 2003: Level 1
Oct 10, 12; Nov 14, 16
Excel 2003: Level 2
Oct 10, 12; Nov 1, 3; 14, 16
Excel 2003: Database
Oct 4, 6

PowerPoint 2003: Level 1
Oct 11, 13; 25, 27

PowerPoint 2003: Level 2
Nov 8, 10
Word 2003: Level 1
Oct 4, 6; Nov 1, 3  

Word 2003: Level 2
Oct 11, 13

Word 2003: Merging Letters, Envelopes, and Labels
Oct 31

Databases 


Access 2003: Level 1
Oct 24, 26

Access 2003: Level 2
Oct 10, 12

Access 2003: Level 3
Oct 17, 19

Access 2003: Complete
Oct 3, 5, 7


Desktop Publishing




Photoshop 8.0: Level 1
Oct 18


Website Design
HTML 4.01: Web Authoring - Level 1
Nov 9
 

JavaScript: Enhancing Web Pages
Oct 5

Web Editor: Dreamweaver MX: Level 1
Oct 12

Oracle Training 

A complete list of Oracle training courses is at www.yale.edu/xtrain. Courses are grouped under Procurement, Human Resources, General Accounting, Financial Planning & Reporting and Other Training. Registered and approved participants are notified of course dates and time.

Procurement

Accuship

Corporate Express: Online Ordering of Office Supplies

Internet Procurement - Temporarily Suspended

Office Supplies: Online Ordering with Corporate Express

Procurement Inquiry (Responsibility Only)

Purchasing Card Training

Travel and Expense Reimbursement (Distributed Authority)

Simple Web Allocation Process (SWAP)

VIP Number Requests and Assignments

Web Invoice Payment (WIP)

Human Resources

C&T, Casual and Student Payroll 

Casual Employee Setup and General Employee Maintenance

View HR Records with Salaries Responsibility (Medical School Employees Only)

General Accounting 

Custom Commitments Responsibility

Effort Reporting and Certification

Journal Entry/Staging Area (JSA)

Labor Distribution (LD)

Receipts Identification Form - Cash Receipts (RIF)

Financial Planning 

Data Warehouse Reporting for HR/LD/Payroll

Data Warehouse Reporting for New Users

Introduction to Brio Query 6

Budgets--Grant and Contract Oracle Financial Analyzer (OFA)

Other Training 

User Access TAC Training 

Safety Training 

Office of Environmental Health and Safety

135 College Street, Room 15 ▪ 7-2133

www.yale.edu/oehs/trainreq.htm
Biosafety Training
Oct 18; Nov 17
Bloodborne Pathogens Initial Training
Oct 4, 19; Nov 1, 16
Bloodborne Pathogens Annual Retraining
Oct 6, 18; Nov 3, 15

Laboratory Chemical Safety
Oct 6, 27; Nov 15

Radiation Safety Orientation
Oct 13, 25; Nov 10, 22

Respiratory Protection
Oct 25; Nov 16
Safe Use of Biological Safety Cabinets
Oct 18; Nov 16
Safety Orientation for Non-Laboratory Personnel
Oct 5; Nov 2
Shipping and Transport of Hazardous Biological Agents
Oct 19; Nov 9
Tuberculosis Awareness
Oct 12; Nov 17
Web Training:

Bloodborne Pathogens for Laboratory Workers http://info.med.yale.edu/bbp/ 

Bloodborne Pathogens for Healthcare Workers http://learn.caim.yale.edu/bbp/clinical/index.html
Hazardous Chemical Waste Management  http://info.med.yale.edu/chemhaz
Laboratory Chemical Safety http:info.med.yale.edu/chemsafe/

Tuberculosis Awareness http://www.yale.edu/oehs/TB/index.htm
Call 7-2133 to schedule the following courses:

· Advanced Biosafety Seminar

· Hazardous Chemical Waste Management

· Noise and Hearing Conservation

· Office Ergonomics

· Radiation Safety Survey/Spill Seminar
Procurement -----------------------------------------------------------------------------------
SciQuest, eProcurement Solution Update (FAQ)
When will SciQuest be available for use in departments?
Currently, Procurement is wrapping up the pilot program for Yale’s new eProcurement solution, SciQuest, which has included over 250 users from 15 departments. These pilot departments have placed hundreds of orders and have provided critical feedback on the tool as well as helped to refine the training content. Planning is now underway for developing a University-wide roll-out strategy for FY06. During this process, ongoing updates will be made available in the Business Management Monthly News as well as other forums.
How can I get ready to use SciQuest?
In advance of adopting SciQuest in your department, it is helpful for administrators to consider who will be ordering, and if approvals are needed, who will be approving orders and how best to structure your VIP environment. In a phased roll-out, Procurement will provide business managers with detailed materials that will share best practices and advise them on these and other decisions to ensure a successful rollout.

Where can I learn more about SciQuest in advance?
For more information, visit www.yale.edu/sciquest. Feel free to also visit the SciQuest table at the upcoming Scientific Vendor Shows on Oct. 12 and Oct. 13.  For a quick preview of the new eProcurement solution, check out one of the brief demos at these two shows.  (For more information, see related article in this month’s edition of the Business Management Monthly News.)


Buying Tip:  Obtain Quotes for Custom Products

Purchasing Services has negotiated contracts with excellent value for many of the products and services commonly used across the University.  However, we realize that the research community may have unique and specialized needs that are not addressed in our contracts.  

In the event that you need to purchase a customized product, it is appropriate and advisable to obtain quotes from additional suppliers to assure the best value for your dollar.   Purchasing Services is ready and willing to assist you in this process.

If you have questions regarding this process, please contact Chris Mihok at Christopher.mihok@yale.edu or 432-9980.

Purchasing Skills Training Builds University-wide Procurement Capabilities

Over the past year, more than 150 Yale staff members have come together to build their capabilities and knowledge about buying goods and services for Yale business purposes.  Such well received and effective training begins to achieve our overall objective of building institution-wide capabilities in procuring goods and services.

Training begins by developing a core understanding of basic procurement principles of collaboration, consolidation, standardization and competition.  “This ensures that we are all on the same page when it comes to buying here at Yale,” comments John Mayes, Associate Vice President and Chief Procurement Officer for the University.  “These simple, but critically important concepts are at the heart of building a high-performance community around Procurement at Yale,” continues Mayes.

Procurement staff along with departmental staff have attended and found this training to be very helpful.  Wendy Hall, Manager of Purchasing Services reports, “learning the various strategies and tactics used in purchasing was very beneficial. Also, learning that other departments are making similar purchases can be useful in leveraging our buying power should we join together in our purchases.” 
Marcia Romanansky, Chief Acquisitions Librarian for the University Library is a true departmental champion of the Purchasing Skills training program.  To date, over fifty library acquisitions staff members have attended a customized version of this program that has been designed to fit the Library’s buying needs.  “This training program is providing our Staff Members on the front-lines of purchasing with a deeper understanding - and appreciation - of the entire process of ordering library materials, from vendor selection to receiving the books and journals we've ordered,” explains Marcia.  “This knowledge is helping us to achieve our business goals and to meet the requirements of our patrons, as well as providing additional background on the book publishing industry.”   

If you are interested in participating in this training, please self-register at http://learn.caim.yale.edu/lcdb/courses/classinfo.asp?CourseID=944.   The next class will be on October 17, 9am-4pm at Sterling Memorial Lecture Hall.  Contact Brenda Naegel at Brenda.naegel@yale.edu or 432-5810 with additional questions.
Scientific/Laboratory Vendor Shows (October 12 and 13)

Don't miss the Annual Scientific/Laboratory Vendor Shows hosted by Yale Purchasing Services:

October 12, 10am-2pm, MEDICAL SCHOOL, Harkness Lounge and Patio
October 13, 10am-2pm, SCIENCE HILL, Outside Courtyard of KBT, Bass and Gibbs Lab

• Get great information from over 50 vendors
• Preview Yale’s new eProcurement Solution
• Raffles
• Giveaways
• Munchies
• Fun!

For more information, contact Fran Consiglio at 2-9970.


To print a flyer for your lab or office, click here.

Checking on CRs and Invoices Awaiting Vendor Setup/Changes

Have you recently submitted a check request or invoice to Accounts Payable along with a request for vendor setup or change?  Do you need to determine the status of the payment?  

To improve the clarity of the status of Check Requests and invoices that are pending a vendor setup or changes, go to Procurement Inquiry and query the CR/invoice number ONLY in the Invoice Inquiry search screen.  

Within one to two days of your submission, these transactions will temporarily display the vendor name, “AP Pending Vendor Setup.”  This simply lets you know that Accounts Payable has received your request to set up the vendor or initiate a change.  When the vendor data is complete, the Oracle system will be updated with the actual vendor name and payment will be initiated.

If you have any questions or concerns, please contact the AP Helpdesk at 2-5077. 
Creating a Sustainable Office Environment

As Yale business management, what can we do to we lead the way to sustainability here at Yale?  In an effort to move Yale towards becoming a sustainable institution, John Pepper, Vice President of Finance and Administration and Andrew Hamilton, Provost recently pledged their support for several new sustainability initiatives.  Among these initiatives, they have set a University-wide standard for using 30% post-consumer recycled paper for everyday business use.  

Many thanks to those departments who have already begun using recycled paper.  This is one of the fastest and easiest ways for all Yale departments to get on board with beginning to create a sustainable office environment.  For those who have not yet converted over from virgin paper, we urge you to share this important information with those who order office supplies for your department.

What is the best method for purchasing recycled paper?

The quickest and most cost-effective method for purchasing 30% post-consumer recycled paper is to shop online with Corporate Express, our contracted supplier for Office Supplies.  Many departments already order online from Corporate Express via the Yale ePortal and several departments are now ordering online via our new eProcurement solution, SciQuest.  Alternatively, you may phone in your order to Corporate Express and use a VIP number to pay.

Which paper should we buy?

#CEB8511RCY, 30% recycled content paper is the recommended paper to use for copiers, faxes and printers.  (Online shopping tip:  Quickly locate this paper on the Copy Paper Shopping List accessed on the Corporate Express E-Way home page under the Shopping List drop-down menu at the top of your screen.)

What about the price?

Purchasing Services has negotiated an excellent price with Corporate Express for this paper.  It is only slightly higher in cost than virgin paper but certainly worth the investment.  This paper has the same brightness as the virgin paper and is reported to work well around campus in various printers, fax machines and copiers.  

What else can we do?

· Reduce the amount of paper used.  

· Use double-sided copying and printing methods as often as possible.  

· Recycle paper when discarded.  

· Take advantage of electronic tools.  

· Use remanufactured toner cartridges from Corporate Express.  Recycle empty cartridges.  (These are high quality and a great deal!) 

· Purchase Energy Star equipment for your office.  Visit www.energystar.gov for more information on Energy Star products as well as their handy savings calculator for energy usage.  

· Visit Yale’s Sustainability web site for more ideas. 

Questions?  Contact  Martha.Crawford@yale.edu or Brenda.Naegel@yale.edu with any questions.

Administrative Services ------------------------------------------------------------------------------
RIS Billing Changes - Progress Report

As previously reported, RIS is in the process of improving its billing practices in response to customer requests.  Some changes have been completed, some are underway, and some will be implemented later this winter.

Completed:
In FY06, services provided by RIS are being charged using the following expenditure types:

821300
Postage

821700
Software

832800
Freight – Shipping & Transportation

832850
Mailing Services

832900
Print/Copy Services

833000
Graphic Design Services

833050
Web Development Services

883800
Rental – Photocopy Equipment

911400
Miscellaneous

Please notify Sue McDonald, RIS Financial Manager, if you notice any RIS charges being charged to your department using any other expenditure types.  (When purchasing print/copy services from external vendors, please be sure to use one or more of the expenditure types on this list when providing the charging instructions.)

Underway:

RIS is in the process of transitioning to new estimating and billing software that will enable us to reduce the number of separate charges listed in Oracle reports.  Charges billed using the new software will also include identifying information that is more useful to customers than that provided by the old system.  We will be gradually phasing in the new system and phasing out the old system over the next few months, during which some jobs will be billed the old way and some will be billed the new way.  RIS asks for your patience during this transition.

For jobs that are billed using the new system, the transaction detail on Oracle reports will change in the following ways:

· There will be fewer separate charges, since detail charges on the same job will be combined and described using transaction descriptions that match the expenditure types listed above.

· The job name and invoice number will appear in the transaction detail, in place of the unidentified number that previously appeared in the invoice number field.

For jobs that are billed using the new system, your monthly billing statements from RIS will change in the following ways:

· Beginning with October billing, jobs billed using the new system will not appear on your Telecoms monthly statements, but will instead be reported to you on new RIS monthly statements.  Eventually all RIS charges will appear on your RIS statements rather than on your Telecoms statements.

· On the new RIS monthly statements, each job will be listed by name along with the total charge for the job. 

· The job names provided on the new RIS monthly statements will exactly match those appearing on your Oracle transaction detail reports, which should aid you as you review your RIS charges.  

· Individual job invoices will also be available from RIS upon request.

Coming this winter:

As the transition to the new estimating and billing software is completed, RIS will roll out a new on-line order placement system that will be integrated with the new billing software.  

Please contact Sue McDonald, RIS Financial Manager (sue.mcdonald@yale.edu, 432-7201) with any questions, concerns, or suggestions.

Campus Mail Tips: 


Hurricanes
Due to significant network disruptions and catastrophic damage caused by Hurricanes Katrina and Rita, mail service is not available to many zip codes in our country.  


Postal operations in any area covered by a mandatory evacuation order will be suspended, including processing, delivery, collection, bulk mail acceptance, post office box and retail services.  Drop shipment appointments will also be suspended at closed facilities.

For the latest information on USPS service updates, check: http://www.usps.com/communications/news/serviceupdates.htm.

Finance -----------------------------------------------------------------------------------------
REMINDER: September 2005 (OCT05-06) JSA/GL Closing Deadlines 

September 30, Friday - Final AP daily push to the GL for September 2005. 

October 4, Tuesday - 3:00 PM - Deadline for approval of SWAP transactions for the month of September 2005.

October 4, Tuesday - 5:00 PM - Deadline for SFTP of external source system batches for the month of September 2005.

October 5, Wednesday - 3:00 PM - Deadline for JSA authorization and LD distribution adjustments for the month of September 2005.

October 6, Thursday - 8:30 AM - Authorization may begin for October 2005 JSA batches and LD distribution adjustments.

October 7, Friday - First AP push to the GL for October 2005.

October 7, Friday - 5:00 PM -September 2005 GL closing.

October 10, Monday - 8:30 AM - Final September 2005 GL balance information including fund balance updates available in the Data Warehouse.

October 10, Monday morning - The Month End event begins in the DW Portal. Users scheduled to receive Month End reports will get them throughout the day.

This information along with scheduled outages and open issues are available at: www.yale.edu/its/status


International Update -------------------------------------------------------------------------
OISS Moves to New Location 

The Office of International Students and Scholars will move to its new office space located at 421 Temple Street, on October 28.  In connection with the move, OISS will be closed for business from noon on Thursday, October 27, through noon on Monday, October 31.  The expanded space will enable OISS to house many of its own programs as well as provide meeting space for student organizations and other activities. All telephone and fax numbers remain the same.  Please stay tuned for more information about our new space.

I-9 Documentation for Hiring Hurricane Victims
The Department of Homeland Security (DHS) announced on September 6, 2005, that employers will not be sanctioned for hiring victims of Hurricane Katrina who (at least for the next 45 days) are unable to provide documentation required to verify their employability.  Employers will still need to complete the From I-9 but should note on the form that “documentation normally required is not available due to events involving Hurricane Katrina.”  DHS will review this policy and make recommendations at the end of the 45-day period.

New Visa Category for Nationals of Australia

The U.S. Department of State has approved the E-3 visa classification to be used by Australian nationals to come to the United States for employment sponsored positions that qualify under the “Specialty Occupation.”   E-3 employment applications will be handled much the same as the H-1B classification. There is a separate annual cap of 10,500 for E-3 workers and at this writing, there is no limit to the number of years they may hold this status.  Accompanying spouses may be able to apply for work authorization upon admission to the United States.  For Australian citizens, E-3 status may be preferable to H-1B status.

H-1B Workshop
For those who are interested in learning more about the complexities of the H-1B process, there is still seating available.  The workshop will be held on Wednesday, October 5 from 9:30-11am in room 208 at the Whitney Humanities Center, located at the corner of Church & Wall Streets.  Send an email to Janice Pinkard at Janice.Pinkard@yale.edu to sign up.

OISS Letter Needed By Connecticut DMV

Please remind your international scholars that if they are applying for a Connecticut driver’s license, the Connecticut Department of Motor Vehicles requires that they present a letter from OISS confirming their immigration status and Yale employment.  OISS will issue these letters upon request for the scholar.  

Other Administration -------------------------------------------------------------------------
Yale Office for Equal Opportunity Programs Web Update

The Yale Office for Equal Opportunity Programs has updated its web page to include a "Forms" link.  Please see http://www.yale.edu/equalopportunity/ and click on the orange FORMS link on the left hand side of the screen. Or, go directly to http://www.yale.edu/equalopportunity/forms/index.html

At present, the site contains a revised veteran self-ID form.  Having the self-ID form online should make it easier for Yale faculty and staff to identify veteran status throughout the year.  Right now, the form is a write-able PDF document.  Individuals can complete it and then print out a completed copy and mail it to the Office of Equal Opportunity Programs. The plan is to eventually enable faculty and staff to send the completed form electronically to a secured email location. 
Other Resources: 
ITS Help Desk: call 2-9000; email helpdesk@yale.edu 
ITS-Med Help Desk: call 785-3200; email itsmed.helpdesk@med.yale.edu 
Financial Support Services: email ga.usersupport@yale.edu  

If you’re new to BrioQuery 6 and need training, go directly to X-train to register online at www.yale.edu/xtrain, and then choose Financial Planning and Management category or contact the Learning Center at 2-5660.
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