Yale University
Subcontract Invoice
Department Review and Approval checklist

TO BE REVIEWED BY THE DEPARTMENTAL BUSINESS OFFICE:







       YES
       NO
      

	A signed copy of the subcontract agreement for the period of the invoice has been received by the department
	
	

	Name of Subrecipient
	
	

	Date of invoice
	
	

	Invoice #
	
	

	Period of performance covered by invoice
	
	

	Description of services reflected by billings
	
	

	Current period costs, including cost sharing
	
	

	Cumulative project costs, including cost sharing, as compared to the project budget
	
	

	Subrecipient contact person with respect to the invoice
	
	

	Certification on each invoice as to the truth and accuracy of the invoice
	
	


Administrators are responsible for reviewing and approving invoices from subrecipients for adherence to budget.  The departmental administrator’s signature on the invoice invoice indicates that review has taken place.

The Principal Investigator or designee, who has knowledge of the project’s technical progress, is required to sign each invoice to  acknowledge review of technical progress reports and/or satisfactory performance by the subrecipient.

